SUCCESSION

A Guide To The Succession Investment Platform



SUCCESSION

Contents

Getting Started 3
Main Portfolio Screen 4
Producing a Valuation Of your Portfolio 5
Producing Historic Valuations 5
Viewing Your Contract Notes 6
Viewing Your Transaction History 6
Research Tools and Information 7
Logging Out 8



SUCCESSION

A guide to your online account

Your adviser has set up an account for you. The secure online account brings all of your investments together, allowing you to view
them in a single place.

This guide is designed to help you get started online and shows you how to view and analyse your portfolio.
In summary, you can:

» get an online valuation at any time;

» export your valuation to printable formats;

» view your transaction history or contract notes;

»  obtain historic valuations;

» use the analysis tools to provide an “x-ray” of your portfolio;
» get further information on the funds that you are invested in.

For more information about your account, please speak to your adviser or refer to the following documents:
»  Terms & Conditions

» Key Features Document

» Charges Schedule

» Client Brochure

Follow the steps below to start getting the most from your account.

Getting Started

Please speak to your adviser for the web address needed to access the platform.
You should then have access to the screen below:

The secure login screen will give you access to your portfolio.

Welcome
Wakome tn aur porful seevices. Pleaas i in vour securiy login detsils lo sceers po aceoust I you haws any problams
phase cOnBACt your A siraighl dey.

(o]

User 0 - .
Passwond .

The first time you wish to login, you will need to click “Activate Online Account” on the left-hand side of the screen. This will allow
you to create a password and Personal Identification Number (PIN) that you will use to access your account in conjunction with
your User ID.

Useful Tips

» Where an item is underlined within your portfolio, you can click on the item and view more detailed information;
» To return to the main portfolio screen at any time, click on the “My Portfolio” option at the top of the left-hand navigation menu.
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Main Portfolio Screen

Once successfully logged in, the first screen you'll see is the summary of your portfolio as shown below:

Wrapper |ALL V}_s.n By Sector ¥ Show zero holdings? Mo vi[ xray ]

Security Cost Quantity Price Value Profit/Loss ProfitiLoss% Yields%

GEP Corporate Bonds (24.57%)

Schroder Corporate Bond Fund &
s 215322 50550000 04288 218557 1335 T Y Dol |

GBP Strategic Bonds (42.25%)
CF OPM Fixerd Inferest R Acc 243050 30000000 12419 372570 123520 ss0  seoll

Global Emerging
Markets (10.49%)

Garimore Emerging Markets ' -
Opportuniies R m"" 500.00 679.2300 13620 2511 4251 8502 o7s

Cash (22.68%)
Net Cash 200000 2,000.00
Total Portfolio Value: 7.143.72 8,817.38 1.673.66 2343

For ease of use, you can arrange and refine the information on screen using the three “drop-down” menus at the top of the page:

» By Wrapper

This allows you to focus on a specific
wrapper if required

e.g. General Investment Account or ISA.

» Sort By

This arranges your assets by sector
e.g. UK All Companies, Global,
Specialist etc.

){ﬁ
Wrapper AL (¥ [sort By Scctor v>

v
Security

Global (1.65%)

» Show Zero Holdings

You can select whether or not you want
to include holdings which you have
previously sold i.e. in which you have
no active holding.

e ——
/7

sctzr v |Show zere holdings?| o

Wrapper| AL ¥|Sort fy|

Security

Global {1.65%)
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Producing a Valuation of Your Portfolio

On the left-hand navigation menu in the “General” section, select the “Client Valuation” option.
This will produce the valuation screen as shown below:

e © Wrappe: 1 A1
A WHAD nam: Uninome Hick : Unknown Typo : Advisory

Waluation statement for Mr Kebinzen as at 15 October 2009

Walue Profitf Loss
[3 £

Profit) Yield  Estimated
Loss i Income

"

GBP Corporate Bonds (34.46%)
[fhrocir Corporats Soed Fund A lncoma 215322 50850000 03667 185347 29555 1281 £10 11307
GBP Stratecic Bonds (40 06%)
CF OPM Fised Interast R fcc 249050 3,000.0000 L0124 303720 s45.70 o 509 181,83
Glohal Emerging Wadknts 9.054)
Gartmera Emerpng Mits Cpps R AT 50000 67¢.2300 10144 66901 18501 r.eg 124 B354
200000 2.000.00
7.143.72 7.579.08 436,16 6.11 30154
a0000 <z 00 1031 43819 3.8 . 158
505000 57936830 0.9883 5.727.06 67706 13.41 7.10 406 62|

You can use the highlighted buttons to produce the valuation in your required format.
Producing Historic Valuations

A historic valuation can also be produced by selecting “Historic Valuations” in the “Enquiries” section of the left-hand
navigation menu.

You then need to enter the valuation date you require and click the “View Report” button on the right hand side of the screen:

-— —
Vahsatson Datn (DOVMMACYY)e |2/1/2000 12 00109 aM UsartD: [1200791 | ( >
(o - o O O FETTY > find m e @ @

Historic Valuation as at 01/01/2008

Corperate Bonds [24.46%)

SENsets Comptins S Rrt A Thecine LAS42E 5,088 DO Ddsb  LESH6T 29955 1491 613
249050 90000000 10126 103720 S46.70 ErE EEE

bl Energing Marksts (9.09%)

Oartmore Emargng Mkts Opps & Ao %00.00 679.2300 10144 £89.01 189.01 7 1.2¢

AUt 2,000.00 2,000.00

vatal for Wrapner raaaiy PRYLY T S Y [XY

Pension Arcwisnt

Balanten Man20ed (0.45%)

HSBC Balancec R Accumulsban 400.00 4250100 10310 438.19 wa7 9.55 163

BP Gevatey ¢ Bonds [5.70%

Cazengve Strategic Bere B Acc 305000 T.793.0830 0.9883 5727006 67705 1341 1

You can export this into a variety of formats using the “Select a format” drop-down menu.
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Viewing Your Contract Notes

You or your tax adviser may need the contract notes associated with the sale and purchase of the assets within your portfolio.
To view and print these, click on “View Contract Notes” in the “Information” section of the left-hand navigation menu.
In this screen you can find all the contract notes generated for trades made between the date range that you enter.

View Contract Notes

Order Ref Wrapper Order Date Details Contract Hote

123456789 GIA 16/0972009 Heptune UK Equity

Client Reference: 14615243

To view and print the contract note, T30 Jime 2008
IIs Susanna it Crder 123456789
click on the & icon. Tmonsuect

[ CONTRACT NOTE for Mrs Susanna Smith |

ng your 1 Equity A

Thi: ®
S=p 2002,

[ o=sme oW L B I . -
sporizo|  samoss | sge | sy | covsesoo

0.00]
nifal Conmission |4E|

Total Payaole G3P 7.0000

Viewing Your Transaction History

A full transaction history is available within each wrapper in your portfolio. To view this, return to the main portfolio screen by clicking
on “My Portfolio” at the top of the left-hand navigation menu.

You can select the wrapper that you require a transaction history by using the “Wrapper” drop-down menu as highlighted.
In this example, the ISA portfolio has been selected.

Cetne Beve g My O # Ao 0 a0 P T Ty PEEE TN s v < |

Carshs (F45F%)

For an overall transaction history within the selected wrapper, click on the “Net Cash” value towards the bottom of the screen.
This will show all funds transferred into your account, the purchases made and the cash balance you have.

If you require the transaction history of a particular fund within this wrapper, click on the value associated with that fund. This is

particularly useful where you've made multiple purchases of the same fund; for example, if you make monthly contributions you will
be able to see the money enter your trading account and then track the purchase of the assets for that amount each month.
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Research Tools and Information

The wrap platform provides you with a number of research and information services.

From the main portfolio screen, you can apply these tools to your overall portfolio, a specific wrapper or individual fund.

» Portfolio X-Ray

The X-Ray tool provides you with an in-depth summary of either your whole portfolio or a particular wrapper you hold. Once
you have made your selection, simply click “X-Ray” as shown below. The X-Ray shows you the split of your portfolio by fund,

geographical location, asset class, fund management style, stock composition and sector. You can select either Morningstar or
Fundslibrary to provide the X-Ray report.

abal | 1.96%)
i Ascension Ciosed Eodinst A

Speciatet (1064
e e Bert Porthoks Sy FPR ]

GEP Corpar st Bones [1.55%)

st o de St A e s

GBP S ategi: o [2.074)

Carangee Dyseo Sond B oo £2500
= il

CHCK oh any category’ s pArsanage 1o view Underbing Mnestments.
Tow M Heddmas
1 G %
. . b e |7 iweeen Pariee sl H gy eama Ira
veeoc Perpet.sd Hgh Incons 3 Mow Ear Fxpd Faenost Uit Tst Cisgs & s
Scheoder noome e 195 [ 3 2chundas UTL bcrvs P
A3 Corparmle Dond A inc 138 | & GANNDCASHY s
Lpier High ncons e B9 |6 PEAG Carporae Bend Clagi & 1%
Lger Ireome Trust e g | T Jupe Hig beoone EL
s Slar Fropd inkerest L Trtine %
Avset Allscason ® Wkl Reghns B
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oy 0EY
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Woe 000 %) e SR [ e p— B |t 1':
Dzss0(% \ .
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» Fund Information

To find out more details on a specific fund held in your portfolio, simply click on &=3 to access the Morningstar Quicktake report

that will provide performance data, geographical and asset class splits, management style and objectives along with other useful
information on your fund.

[ Guicrank | Cwendews | Total Ratums | Rating and Ris | Portfolic | Mansgamant
Moy ngster Gulckiske® Report | Overvieys | 1AMOZ005

Matrix Ascension Closed End INST
| st Stz .|

Morningster Celegory™ Flobal Trend Morrd npstar Rabirg™ —
1Bl Sacrioar . Totsl Hel Assets [l )

Lntarat WA R ] Fiira Cusrrasrsgy GBEF
Bid 1 Day Changs .
Offar . STD Raturs TT

Momingstar Rating™ cut of - funds In the Momingsdar Categon™: Global Trend. as of SERZ005

Q7 J00G 23 200 332 2007 L n e 0z o

12 Mordkhs Totsl Return Y M, Lot Mo LLny A
(B to BEd)

Trea Tnbls SPows PEST parfor mBnod [rformatlon over yasrs 1o 01/ 10008

Wi @ra rarmnded el the past parfor mance of an investment is nol necessarily & gude to its Tulure
marca, Givan the medium te longterm nature of invastmants suoh 35 Unid Trusts, the ot on

of past performance over & short-term period (such as less then tweo yesrs]vwoul d not be conel dered

0 Bl b | sctivie, URISEE 1 could BE SEMmonEIrated el SUch & B M parod waE et 16 56 ifvertor,

THa valua of, mrd incs mae fFem, inveartments mey sl 5e wall 5 rige snd irveastors may not get back

ths amourt invested. In addition, charngsas in rates of forslgn axohangs My ohuse Tha valus of

Inw st mends 10 00 WD or dovw. The tax redi me I 154s could chanos In e fubure.

ety or 000
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Logging Out

Once you have finished using your wrap
account, just click “Logout” in the :

“General” section of the left-hand Logout
navigation menu. Channe

For more information please contact your adviser directly.

The Succession Investment Platform is provided by Investment Funds Direct Ltd. on behalf of Succession Advisory Services.



